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Proofing Instructions & Agreement

Viewing and approving your proof is an important part of the design process. One small error or omission can 
cost you time and money. That’s why we will not send files to the printer without your written approval.

INSTRUCTIONS

1. PRINT all the pages in this PDF document.

2. REVIEW every page very carefully for SPELLING, GRAMMAR, and ACCURATE INFORMATION.

3. If CHANGES ARE NEEDED please indicate change that need to be done then fax to 508.809.6062

4. If NO CHANGES are needed please SIGN the agreement below and each page then fax to 508.809.6062

PROOF SIGN-OFF AGREEMENT

As a representative of _________________________, I hereby accept this proof and understand that 
further edits after signing this Sign-Off Agreement are subject to additional formatting and or printing costs. 
I understand that after signing this proof that Spectrumedia is not responsible for any spelling, grammar, or 
inaccurate errors. I give Spectrumedia permission to proceed with printing this project.

Note: Colors represented in this PDF don’t necessarily represent actual spot or process colors that will be 
outputted by the printer. A exact color match proof can be created for an additional cost.

Print Name: ______________________________________________________

Sign: __________________________________________ Date _____________
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